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Dependency Leave

1. Introduction
Hackney supports employees in achieving a balance between their lives at work and their lives away from work.  This forms part of the Council’s commitment to improving services and increasing opportunities for all.  Dependency Leave is one of the family leave options available to Council employees. 

2. Qualifying criteria

All employees qualify for dependency leave regardless of their length of service.

3.
The purpose of Dependency Leave 

Time off for dependants (Dependency Leave) gives employees the right to reasonable time off work to deal with particular circumstances relating to a ‘dependant’.

A dependent is:-

· Husband, wife or civil partner

· Partner 

· Parent or step parent

· Child (including adoptive; fostered or step children)

· Someone who lives in the same household as the employee (but not a lodger or a boarder)

· A person who reasonably relies on the employee for assistance (e.g. where an employee cares for a neighbour or relative living close by).

The particular circumstances are:

· To provide assistance on an occasion when a dependant falls ill, gives birth, or is injured or assaulted;

· To make arrangements for the provisions of care for a dependent who is ill or injured;

· In consequence of the death of a dependant;

· Because of the unexpected disruption or termination of arrangements for the care of a dependant (e.g. an employee’s childminder calls in sick);

· Because the employee’s child is involved in an unexpected incident at school (e.g. if the child has been in a fight; is distressed; has been injured; or is being suspended);

4. 
Dependency Leave and Pay

Employees may take up to 5 days paid Dependency Leave per year (April – March).  Normally, Dependency Leave is granted in periods of no more than 2 days at a time.

There is no paid entitlement beyond 5 days in a year, however, a manager and the employee may agree alternative leave arrangements to provide leave e.g. Flexitime, Annual Leave or unpaid leave.

The amount of unpaid Dependency Leave taken in a year must be reasonable, and all dependency leave taken must meet the circumstances described above. 

5. 
Notification of Dependency Leave.

Employees must tell their manager as soon as practicable the reason for their absence and how long they expect to be away from work.  Normally, this should be done by 10:00 or at least one hour before their regular starting time.

In exceptional circumstances, an employee may return to work before it was possible to contact their manager, but they must tell their manager the reason for the absence on returning.

It is not necessary to provide notice of Dependency Leave in writing.  However, evidence may be required to support the application.

6.
Recording Dependency leave

Approved Dependency Leave should be noted on the employee’s annual leave card.  

Managers are encouraged to make a file or supervision note about the leave (whether granted or not) in case it needs to be referred to later.

7.
Related Leave

Hackney has other related provisions that may be more advantageous to an employee, such as:

· Paternity leave

· Bereavement leave

· Nominated Carer’s leave, etc.
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